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STATE OPFICE OF BECRETARY OF STATE

oF Application for DEPARTHENT OF ARCEIVES & NISTORY AP’fE
GEORSIA REC%DS DISPOSITION STANDARD RECORDS MANAOENEST DIVISION ' A
] , Applicstion Date usrnucrrals ! See separate instructiona for completion of FOR szconns mncznzn DIVISION USE
L -3 7% front and reverss of this form. Sign originmal amd two copitc Date Recelved ' Application o. Date Completed
D Agency Application No. and forward to Dcpartlunt ef drohivu and History, Attention: MAR 1 4 ‘972 KSJ "AR 1 4 18R
é’:D/)/J "‘2} , caord- Nanagement ofﬁo-r . i ] ' : . ) n—
3 AG!IC! Dtvhion. Subdivieion & .\d-i ) ) _Perlon to Contact )
Georglia Department of Publie Health '
Food Sanitation Service Mr. Garnet DeHart
47 Trinity AVenue  Morking Title 6 , Tel. Wo.
Atlanta, Georgia - _ , _ Food Sanitation Sectibp 656 =489
T.ACTION REQUESTED
[E ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;

RECORD WILL CONTINqF TO ACCUMULATE.

Inclusive Dates 9 EXACT BERIES TITLE
L] -

Establishment
1967 - Present Institutions/Colleges Food ¥% Files

10 What function performed resulted in creation of this series
1

State regulations require that food establishments submit on application to the “local
health department and to the State Office for review of plans and specifications for
construction of food service establishments. The state office reviews the plans and
specifications to check for compliance of state regulations. Notations are made and
referred to the local health department for them to check on compliance on notations
or adjustments. Correspondence regarding each type of food establishment is maintained

2. ¥o. of Dravers § Cu. Pt. of Records Cu. Pt. of Records
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ARNUAL RATE OF ACCUMULATION

Legal-gpize Fille nr;éiii ’ Fioor Space Occupied (Square Fest)

This . Lnt ‘ Precedlng-l All Prior)

By Annual Accumulation ear's Yeur's Year's Years'

AVERAGE DAILY REFERENCES 2 1 . 0 0

NO FURTHER ACCUMULATION ANTICIPATED.)
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as this is a one time construction usually.
11 .D!BCRIP'HOI OF SERIES - Include Porm No. & Porm Title, if any f
Institutional - Penal, educational, medical, evaluafional, psychiatric, nursing homes
S | .

Letterssize File Trawers : 1 1
Ly s 4 % 3/4 _ |:
In Orﬂce(u? In Storlge Aru( )



[ QUESTIONNALRE Firce en "= ia the sroper cotuan. 17 woever 1o YEa.® pisase sxsieis =R ooh
13. is this the Record Copy off the serieé.? ' . | o | . '. i ;]. [
14. Is there a duplication of tﬁis éerieslin another office or agency? . - | -1 &)
iS. Is the information coﬂtéinéd in this series ever summafized or pubiisﬁed? o [1 {1
16. Does the series contain classified information re;uiriné security hﬁnaling?- 1Y &)

17. Does the series document policies and procedures of agency's operation or function? £1 []

18. Could the function be pérforméd if the files were lost or destroyed? | o i1 []
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? ' [1 &)
20. Does the record series prdgride data as input to an EDP file? | (1 4]
21. Does the record series contain?dg&c@enﬁation produced as EDP printout‘:.? . 01 43
22, Is the series affected by Federal or grant funds? ! [1 4]
23. W;‘;ll there be a.;i;ieet‘i _fb'i",‘la:.hese,records.' i(_'.), 15 years ffo,m now? If y'es, what‘? o t (1 {1
2k, REQUIREMENTS. The;'fo'lJ;owing ;.'éciq—.ire's‘ the files to be kept;.l 9 years‘,ﬁ

8.[JSTATE  b.[]STATUTE OF c.[]AUDIT  d.[]FEDERAL e.[JADMINISTRATIVE f.[ JHISTORICAL
LAW LIMITATION ° PERTOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Mr. Ben Wright = Environmental technologist

25, AGENCY RECOMMENDATIONS. This agency feébmmends that the file series be cut off at the end
of each =-[JCAIENDAR YEAR ~[]FISCAL YEAR -[]OTHER . sthen:

A.[]Destroy immediately after cut off. _
B. [gJHold in current files area_ month(s)/ 1 year(s), then:
1 [Jbestroy.
2 []Transfer to records center; hold year(s), then:
- a []Destroy.
b []Trensfer historical material to Archives;
destroy remainder.
3 []Destroy after audit (or year(s) after sudit).
C.[]JHold in current files area indefinitely.
D'[]Hoﬁ in current files area year(s), then transfer to Archives permanently.
E.[ ]JOther
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(Indicate briefly rationale for recommendations above/or write additional remarks):
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